
 Nishnawbe-Aski Legal Services Corporation 
 

      FAMILY VIOLENCE PREVENTION WORKER   
 

Job Description  
 

 

Title: Family Violence Prevention Worker  

Reports to: VW Manager 

Approved: July 16, 2025                       

Dept.: VWL 

JD #:  

REVIEWED: July 16, 2025

 
 

Summary  

The Family Violence Prevention Worker (FVPW) will be responsible for delivering and reporting on 
the implementation and progress of the initiative in the target communities funded under the 
project. 

Core Competencies: 
• post-secondary diploma in law, advocacy, paralegal, social work, mental health, or 

related area of study.  
• Experience and knowledge in dealing with victims and offenders of Sexual Abuse and 

Domestic Violence, Family Violence, Indigenous issues, and the current legal system. 
• Experience working with NAN and in First Nation Communities 
• Excellent case and file management skills, administrative and coordination skills, stress 

management and time management skills, ability to meet deadlines. 
• Excellent communication skills both oral and written.  
• Adaptability and Self-motivation 
• Proficient working knowledge of MS Office Software, internet, program database and 

general office equipment 
• Ability to speak Cree, Oji-Cree, or Ojibway an asset. 

 

Job Duties 

• Family Violence prevention workers will also deliver preventative programming at the 
community level with emphasis to deliver land based, traditional and culturally appropriate 
programming.  

• Facilitate the Indigenous Intimate Partner Violence Prevention Program (IIPVP).  
• Complete training in facilitation of Restorative Justice Healing Circles (RJHC) with the 

emphasis on prevention of family violence, sexual abuse and domestic violence. 
• Determine their level of progress in the FVPW and hold community meetings to educate 

and to determine needs and wishes. 
• Build and maintain positive working relationships within the NAN Communities.  
• Liaise with court, police, judges, and probation officers to arrange for referrals to divert 



charges to restorative justice programs. 
• Conduct circles as required, where expertise in family violence, sexual assault and domestic 

violence is necessary/required. 
• Provide resources for Restorative Justice Circles and back-up those who wish to conduct 

their own Restorative Justice Circles as requested. 
• Maintain records of conferences and provide follow-up reports and final reports once 

agreements are completed. 
• Update Database information, and provide an activity report on a monthly basis 
• Do evaluations of the services via questionnaire at each circle. 
• Attend Courts as they occur to liaise with Crown, Police, Probation Officers, and Justice 

Committee to arrange conferences.  
 

 

Requirements 

• The Family Violence Prevention Worker should have a post-secondary diploma in law, 
advocacy, paralegal, social work, mental health or related area of study.   

• Experience and knowledge in dealing with victims and offenders of Family Violence, Sexual 
Abuse and Domestic Violence, Indigenous issues and the current legal system is a must. 

Reporting 
• The Family Violence Prevention Worker responsible to the Victim Witness Program Manager 

for day-to-day activities and for overall work performance. 
 

Meetings, Training and Outreach 
 

• Attend all meetings, telephone and video conferences, committees, as directed.  
• Attend professional development, training, workshops, education, as directed.  
• Develop positive relationships with justice providers, defense counsel, police authorities, 

community leadership, duty counsel, crown attorneys, probation, parole and more. Keep 
program coordinator, supervisor, manager, or director apprised.  

 

File maintenance 
 

• Ensure all paper and electronic files are maintained up to date.  
• Ensure all client information is kept confidential and that client files are up to date and complete. 
• Follow directives, guidelines, and policies for records management and file keeping policies.  

 

Additional Duties and Responsibilities 
 

• Complete all additional responsibilities and duties as assigned.  
• Other duties as assigned. 

 

SALARY RANGE 
Pursuant to current wage grid. 
 



CERTIFICATIONS: 
I certify that I have read and understand the responsibilities assigned to this position. 
 
________________________            ________________________          _________________ 
Employee Signature            Printed Name                      Date 
 
I certify that this job description is an accurate description of the responsibility assigned to the 
position.  
 
_________________________            __________________________         __________________ 
Supervisor or H/R Signature             Printed Name          Date 

I approve of the delegation of responsibilities outlined herein within the context of the overall 
organizational structure. 

_________________________               __________________________         __________________ 
CEO’s/ ED’s Signature               Printed Name           Date 
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